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Information for Reception, KS1 & KS2  
 

A  ATTENDANCE & PUNCTUALITY 

The gates open for the start of the school day at 8.40am.  
The morning register is done at 8.55am. This gives a 15 
minute arrival slot for children to arrive at their classroom 
door. Children arriving after the gates are closed must use 
the school main entrance. 
Please let us know if you are running late r if your child is 
not in school. If we have not had a message from you by 
9.30am, the School Office will contact you to check the 
reason for your child’s absence. 
All absences are recorded and monitored using a computer 
system, which calculates your child’s attendance as a 
percentage of the possible sessions. We will send you a 
report on your child’s attendance in January, April and at 
the end of the school year.  
If you need to keep your child off school for any reason you 
must speak to the school office first thing in the morning. 
 
 

B  BEHAVIOUR & BULLYING 

We have high expectations for behaviour and discipline at 
school, based on respecting the rights of all members of 
our school community and our shared responsibility to care 
for each other and the environment.  
We use five ‘RAINBOW RULES’ to help the children: 

 Follow Instructions 

 Show Respect 

 Be Kind 

 Try Hard 

 Stay Safe 
 

We have a range of systems to reward children at school. 
Pupils who do not conform to our School Behaviour Policy 
are treated firmly, fairly and promptly.  
 

Christ Church CoE Primary School has a zero-tolerance 
attitude to bullying and follows a robust policy and 
investigation procedure when children feel bullied.  
We endeavour to ensure children are clear that bullying is: 
REGULAR (not a one off), PROLONGED (over a long period  

of time), DELIBERATE (to hurt someone) and usually  
involves an imbalance of POWER. 

 

Please arrange to speak to a member of staff if you are 
concerned that a child may be being bullied at school. 

 

Parents of children that we find are repeatedly hurting, 
frightening or being unkind to another child will be invited 
to a meeting with Mrs Richardson.  

 

 
 
 
 
 

C  CONTACTING SCHOOL 

If you need to talk to a member of staff for any reason we 
would prefer parents to come and speak to us directly. 
However, there are times when this is either not 
appropriate or not possible. If you would like to make an 
appointment to speak to a member of staff you can call the 
school office on 01636 680051 or email: 

 

office@christchurch.notts.sch.uk 
 

Alternatively you can use the Dojo Class communication 
system to arrange to see the Class Teacher. Teachers are 
usually available after school until about 4.30pm, unless 
they are attending meetings or clubs. 
Unfortunately, we cannot guarantee that you will be able 
to speak to a staff member without an appointment due to 
our work commitments during the school day. 
 

D  DIARY DATES 

We will endeavour to give parents and carers appropriate 
notice ahead of any special diary dates and will aim to send 
out details one or two weeks before an event, although this 
is not always possible. Important diary dates will be added 
to the school calendar on the website. Reminders will also 
put on our weekly newsletter and / or sent via text 
message, email or Class Dojo. Please note that all school 
events may be subject to change due to unforeseen 
circumstances.   
 

E  ENJOYMENT 

At Christ Church we believe that children learn best when 
they are interested and excited in their learning. Every term 
we try to plan exciting theme weeks and activity days which 
aim to inspire and motivate the children with their learning. 
Class teachers also plan a range of lesson activities using 
different stimulus which we hope will capture the children’s 
imagination and help establish a life-long love of learning. 
 

F  FUNDRAISING 

We are keen to support a range of charities through the 
school year through different fundraising activities, some of 
which are organised by the children themselves. We are 
very aware that all these events are asking for financial 
contributions from families. Please do not feel obliged to 
donate to any fundraising events or feel that your child 
will be treated differently if you do not make a donation. 
All contributions are gratefully accepted, however much 
you feel able to donate. 
 



G  GIFTS & TALENTS 

At Christ Church we want all children to feel special and to 
recognise their unique gifts and talents within our school 
community.  
This year, we will be starting a Special Achievement Folder 
that children can contribute to so that the wider school 
community is aware of their talents. We encourage children 
to bring any awards (e.g. certificates, photographs) they 
receive outside of school to share with their class and be 
copied for the display folder.  
In our weekly Celebration Assembly we recognise the 
achievement children have made in their school work.  
 

H  HOMEWORK 

At Christ Church we believe that homework should be fun 
and exciting - for the whole family!  
As well as ongoing daily reading and regular spelling / 
times-tables practice, we will send home a selection of 
other activities for children to complete. These are 
differentiated by the Class Teacher as appropriate.  
We usually avoid sending Numeracy Homework that relies 
on a specific method or strategy taught in school, as we are 
aware that this is an area of the curriculum that has 
changed since many adults were at school.  
 

Daily reading at home is crucial to help your children learn 
across the curriculum. We send home reading books on a 
regular basis, but all reading is good reading, so please 
make sure you spend time sharing written text with your 
child. 

 
Please speak directly to the Class Teacher if you have any 
queries or concerns about any Homework that has been 
sent home. 
 

I  ILLNESS & MEDICINES 

If your child is ill please telephone the School Office and 
follow the instructions to leave a message or speak to a 
member of staff. 
Children who become unwell during the school day can 
sometimes manage to last the whole day with lots of TLC 
from school staff and their friends. If we feel that they need 
to go home we will phone the adult/s named on their 
Emergency Contact Details. 
 

Children can only be excused from PE and swimming 
lessons for a valid medical reason. Please write a letter to 
the class teacher or email the School Office explaining why 
your child cannot join in with the PE curriculum for a lesson.  
 

Children are very prone to headlice while at school, so 
please do not feel embarrassed! If you realise your child has 
headlice or nits (their small white eggs), please keep your 
child off school until they have been treated and ring the 
school office to inform us.  
It is best to check your child’s hair regularly and use a nit-
comb to keep hair free from ‘little visitors’! 

J  JOINING IN 

Now that covid restrictions have lifted, we hope to plan a 
range of opportunities for parents and carers to get 
involved at school. We recognise that some working 
parents find it difficult to attend events that are held during 
the school day and will try to provide a variety of 
opportunities in the hope that parents will be able to 
attend at least one special event at school. 
 

K  KEYSTAGE & CLASS ORGANISATION 

We are a growing school, and the organisation of our 
classes will change in forthcoming years as more children 
join us. This year we will be starting with three mixed-age 
classes. Our EYFS teacher is Miss Cobb who teaches both 
Nursery (F1) and Reception (F2) with Miss Beevers. 
Sometimes they will be together as one big class; at other 
times they will split into the two age groups.  
Our KS1 teacher is Mrs Jackson. She will have both Y1 & Y2 
pupils this year. Our KS2 teacher is Mr Armstrong. He will 
teach both Y3 & Y4 pupils. Mrs Wells will help in every class 
during the week. 
In September 2022 we will welcome our first Y5 pupils, 
extending to Y6 in September 2023. In the future, we will 
also be able to have each year group in a different class. 
 

L  LUNCH & PLAYTIME 

We hope that both lunch and playtime are enjoyable for all 
children. We recognise that some children find playtime 
difficult and we try to make provision for these children. 
 

We continually review our provision at playtime. If your 
child finds playtime difficult for any reason please speak to 
their Class Teacher so that we can address this.  
 

M  MEETINGS & CONSULTATIONS 

Consultation Evenings are held with parents in the Autumn 
& Spring Term. These are opportunities to discuss your 
child’s progress and to talk about how you can help them at 
home. Teachers might also want to discuss your child’s 
behaviour, social skills and attitude to learning. Teachers 
will also be able to inform you if your child is on track to 
achieve their end of year age-related expectations and 
what additional support or challenge they are receiving. 
We may choose to arrange Parent Consultations via Zoom, 
Microsoft Teams or phone-call this year; more information 
will follow later this term.  

If you have any concerns or queries regarding your child, 
please arrange to speak to their Class Teacher promptly. 

 

N  NATIONAL CURRICULUM 

The current National Curriculum was introduced in 
September 2014, and informs schools of what pupils need 
to be taught. It is up to schools and individual teachers to 
use the professional judgement to decide how it should be 
taught. 
 



Education is about many different things, including teaching 
children skills that they will need for life. Throughout 
primary school we support children as they develop these 
wider skills and also encourage them to develop their 
independence and resilience to learning and challenge. Our 
promotion of ‘Learning Behaviours’ and ‘Growth Mindset’ 
encourages staff and pupils to identify and discuss the key 
skills needed to be an effective learner, as well as the 
difficulties and benefits of tackling challenge.  
 

O  OPEN AFTERNOON 

Before the start of the Autumn Term we will be inviting our 
pupils and their families to an Open Afternoon at school 
This will give you the opportunity to speak to school staff 
and have a look around the new school.  
 

We hope that you will be able to join us between 2-3pm on 
TUESDAY 31st AUGUST – just pop in when you can! 

 

P  PARENT PARTNERSHIP 

It is very important that we work in partnership with 
parents and carers to support your child to achieve their 
full potential.  
 

We are aware that children sometimes go home and say 
that they have found something difficult in a lesson 
(especially when it is something new that has been 
introduced). We usually find that after another lesson or 
two children feel much more confident and have developed 
their knowledge and understanding, and no longer feel that 
they can’t do it. 
 
If a Class Teacher has a significant concern about your 
child’s progress in an area of the curriculum, they will ask to 
meet with you to discuss this. In this meeting the teacher 
will provide additional information about how you can 
support your child and explain what we are doing in school.  
 

If you have any concerns about your child’s ability in a 
specific area of the curriculum we would encourage you to 
arrange a meeting with the Class Teacher to discuss this. 
 

Q  QUESTIONNAIRES & INTERVIEWS 

It is very important to us that we are aware of the opinions 
of all our stakeholders. Throughout the school year we 
organise pupil interviews and questionnaires about key 
aspects of school life. We also value Parent feedback, and 
appreciate parents/carers speaking to us directly about any 
queries or concerns they might have. We ask parents to 
complete an annual Questionnaire to help us monitor 
parent perception of school, and publish the results of 
these on our Website.  
 
You can also find a link to the Ofsted ‘Parent View’ 
questionnaire via the school website. 
 

R  RESPONSIBILITY 

Please could you take time to share our Home-School 
Contract with your child, as it is important that they 
understand their roles and responsibilities towards their 
own learning and success at school.  We also send home a 
Parent Code of Conduct, which outlines acceptable 
behaviour expected from parents and carers with regard to 
school and our staff. 

S  SAFEGUARDING 

Every school in Nottinghamshire is required to follow 
agreed procedure for Safeguarding children in their care. 
School staff receive relevant training on this as we are all 
responsible for the safeguarding and protection of children. 
 

CHILD PROTECTION 
 

We have two Safeguarding Designated members of staff:  
 

Mrs Richardson & Miss Cobb 
 

All Child Protection concerns should be referred to one of 
these members of staff, who will follow the school policy 

and Nottinghamshire procedures. This process is intended 
to protect children from abuse and neglect.  

 

T  TEACHING CHRISTIAN VALUES & VIRTUES 

As a Church of England school, our Christian Foundation is 
at the heart of our school community. We have three core 
Christian values that we hope our pupils will demonstrate 
in their attitudes and behaviour:  

 

FAITH * LOVE * HOPE  

 

As well as learning about the Christian faith, the children 
are also taught about Judaism, Islam and Hinduism as part 
of their Religious Education curriculum. We believe that 
children should be given a broad understanding of different 
religions and faiths to support them as they make decisions 
about their own beliefs. 

U  UNIFORM 

We encourage all our children to wear school uniform. If 
you would like to purchase school uniform with our logo 
on, please order from the Uniform Direct website. Please 
note that there is no expectation for children to wear 
uniform with our logo – this is optional – plain school 
uniform can also be sourced from a range of supermarkets. 
 

We request that children do not wear jewellery in school.  
 

Children who have pierced ears may wear small studs, but 
these MUST be removed for all PE Lessons. We would 
prefer that on these days the children do not wear their 
earrings at all, as many children find it difficult to remove 
their earrings and they can be easily lost!  
 

Children will be asked to remove other jewellery which will 
be looked after by staff until the end of the school day. 



V  VOLUNTEERS 

We welcome parents and grandparents to join in a variety 
of activities in school and have a Volunteer Policy & Code of 
Conduct that we ask you to read and agree to adhere to.  
If you would like to come and help regularly, please speak 
to Mrs Dickinson who will give you the relevant paperwork. 

 

W  WATER 

All children have access to fresh drinking water from the 
classrooms. Throughout the school day the children are 
given the opportunity to have a drink as part of their daily 
routine. Teachers remind children to have a drink at these 
times. During warmer weather additional water-breaks 
might be timetabled in within lessons to ensure that pupils 
stay hydrated. Children can also ask for a drink during 
lessons, as long as this does not interrupt their learning.  
 

All children in Y1 – Y4 need to bring an empty NAMED 
WATER BOTTLE to school on a Monday morning. This is 
separate from any drink bottle bought in for lunchtime.  
 
These will be filled and stored in the classrooms during 
the week. Water bottles will be taken home on a Friday so 
they can be cleaned at home. 
 
Nursery & Reception children do not need to bring bottles 
for the classroom from home, as we will provide these for 
them. 

 

X  EXTRA-CURRICULAR ACTIVITIES 

Through the school year we will try to provide a range of 
clubs that cater for different ages, abilities and interests. 
Some clubs will run for a limited period to enable staff 
members to run different clubs at different times of year. 
Some clubs will be restricted to certain age-groups in order 
to ensure the skills required match the children’s abilities.  
 
Club leaders will set a maximum number of pupils based on 
their risk-assessment of the type of activity they will be 
doing, the tools/equipment being used, and the adult 
supervision required.  
 
In the future, some of our clubs may be provided by outside 
organisations which will be checked following our 
safeguarding policy. 
 
 

BREAKFAST CLUB starts at 7.40am. 
Our AFTERSCHOOL CLUBS will run until 4.30pm.  

 

More information about our after-school  
clubs will follow next week. 

 
Make sure you book in advance via the School Office 

to secure your place/s. 
 

 
Y  YOU! 

Being a parent has great highs - but can also have great 
lows. Things do not always go the way we planned and 
sometimes we have challenges thrown at us that we are 
not necessarily prepared for.  
 
If there is anything happening at home that you feel might 
be having an impact on your child, please do not hesitate to 
come and speak to a member of staff. 
 
 

Z  ZZZ... GETTING REST & SLEEP 

What else could z stand for?!? 

 
Returning to school after the Summer can be challenging 
because children are used to different routines. We know 
that getting up ready for school can be difficult, and the 
school day can feel very long at the start of September!  
 
Younger children in particular can get very tired at the 
beginning of term, and we try very hard to gently ease 
them into the expectations of a full school day.  
 
Please let us know if your child is having difficulty 
sleeping, as tiredness can have a huge impact on 
children’s behaviour, concentration and progress at 
school.  
 
We have an excellent School Nurse service that can support 
parents who have children with ongoing night-time 
problems. Please speak to Mrs Richardson or Mrs Jackson if 
you would find this useful. 
 
 

 
Further information is available on our Website: 
 

www.christchurchprimarynewark.co.uk 
 

 

http://www.christchurchprimarynewark.co.uk/

